HOW TO ACCESS & SHARE A LINKTO YOUR ZOOM RECORDING

1. Signinto https://classes.pace.edu and select your course. Once you are in your course on classes, select Video
from the nav bar followed by Panopto.
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2. You will now see your course’s Panopto Recordings folder. To access your Zoom recordings from the Panopto
server, select the Open in Panopto icon. This will bring you to the Panopto server.
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3. Once you are on the server, select My Folder. Select the tab that says Meeting Recordings. In this folder you will
find your cloud Zoom meeting recordings.
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4. Once you have located your Zoom meeting, you would like to share. Hover over the recording and select Share.
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5. A settings window will appear. With Share selected, make sure to change Who Has Access from Specific People
to Anyone with the Link followed by Save Changes.
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rAclh  Anyone at your organization with the link

&2 Unlisted, anyone at your organization who has the link can view,

Anyone at your organization

Anyone at your organization can find and view.

® Anyone with the link

Unlisted, anyone who has the link can view. No sign-in required.

© Public on the web

Anyone on the Internet can find and view. Mo sign-in required.

6. You can now share the link by simply copying and pasting it to the desired location.
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